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ELECTED VOLUNTEER JOB DESCRIPTION: Vice President, Marketing

ROLE DESCRIPTION SUMMARY: This position is an elected volunteer responsible for marketing and

public relations. This is a 2-year commitment. The Vice President of Marketing shall be responsible for

developing marketing, corporate relations, and communication programs in accordance with chapter

bylaws and policies. In absence of subordinate director(s) position fulfillment, the VP assumes the

responsibilities identified within that director role(s) and any other duties assigned to the team by the

Chapter President.

ROLES AND RESPONSIBILITIES:

Market and publicize the chapter within the community
Develop an awareness of PMI's marketing tools and resources
Develop and implement marketing campaigns to promote the chapter and its activities to
members and the community at large

o Develop and implement a periodic marketing plan with a detailed marketing strategy to

ensure chapter brand management

o Develop and implement the chapter marketing plan
Create and disseminate the chapter's announcements, press releases and marketing activities
Develop and distribute marketing materials, newsletter, etc.
Facilitate chapter communications to external sources (local newspapers, radio stations and
organizations) and share information with PMI and other PMI communities
Keep the coherence between the marketing plan and the chapter strategic objectives
Drive the chapter's advertisement process and ensure results

o Collaborate with local businesses to publicize the chapter and PMI

o Publicize the chapter and PMI through internal and external publications
Oversee the relationship with the press and the relation with the public authorities, government
bodies and non-governmental organizations
Monitor and coordinate presentations to external stakeholders and other organizations interested
in the activities of PMI
Increase awareness of PMI and the chapter
Maintain relationships with sponsors for revenue generation to fund the chapter's activities
Coordinate and organize presentations to potential chapter sponsors, event sponsors and other
sponsors

Develop and implement succession and transition plan
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ELECTED VOLUNTEER JOB DESCRIPTION: Vice President, Marketing

AVERAGE HOURS PER MONTH: 14 Hours

ROLE SPECIFIC SKILLS:
e Marketing strategy and development
e Marketing plan execution and delivery
¢ Knowledge of PMI's brand strategy (Marketing Portal),
e Market research skills and proficient use of survey tools
e Proficient usage of online social media/tools (e.g., Facebook, Twitter, LinkedIn, Instagram)
e Proficient usage of online collaboration/tools (e.g., Google Drive, SharePoint, Google Hangouts)
e Newsletter tools

o Knowledge of fund-raising techniques

LEADERSHIP SKILLS:
e Public speaking/Presentation skills
o Excellent writing skills
o Ability to delegate effectively

e Negotiation skills



